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I I. PMS Plan (sample)

e Columns: equipment / task / interval / last done / next due / owner / remarks.
e Example: ME LO filter change - 3 months - 2026-08-15 - 2026-11-15 - 2/E.
e Example: emergency generator run - weekly - 2026-09-26 - 2026-10-03 - E/O.

e Keep due reminders, overdue flags and close-out updates.

I Il. Spares Inventory & Requisition (header)

e Fields: name / spec / linked equipment / on-hand / min level / location / last ordered.
e Cycle: monthly spot checks, quarterly full count; below-min items go to requisition automatically.

e Requisition: item, gty, urgency (AOG/normal), delivery port and ETA.
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